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Your Tourist Establishment Monthly Statistical Report

Occupancy reports can be submitted by mail, fax, E-mail or on-line at: https://tdmsupdate.gov.nl.ca
Purpose of this DocumentADVANCE \y 126
Please keep and use this reference document when completing your monthly statistical report.
This document, prepared by the Tourism Research Division of the Department of Tourism, Culture and Recreation was written for the following reasons: 
· To introduce all accommodation operators to the Tourism Research Division of the Department of Tourism, Culture and Recreation.

· To introduce all accommodation operators to the Tourist Establishment Monthly Statistical Report.

· To explain to all accommodation operators why the Department collects monthly statistics and how you, the operator, can access summary information

· To provide instructions and/or definitions to allow for consistent and accurate completion of the monthly statistical report.  
The Tourism Research Division

The Tourism Research Division, Department of Tourism, Culture and Recreation is responsible for the maintenance of a travel/tourism data base that permits the measurement and monitoring of various statistical indicators.  This is achieved through the co-operation of many industry stakeholders and departmental staff that provide data to the division on a regular basis.
The Monthly FormADVANCE \y 126
In accordance with Section 16 of the Tourist Establishment Regulations, tourist establishment operators are required to provide monthly statistical summaries to the Department of Tourism, Culture and Recreation.

This form (two sided) requires all licenced operators to provide data on the room availability, rentals and associated revenue for their property.

· Side 1 collects administrative data and summary information related to room availability, rentals and associated revenue.  

· Side 2 provides an optional daily worksheet that allows operators to record and monitor daily rentals and associated revenue.

Use of the Data/Operator Feedback
Under provincial legislation (Access to Information Protection of Privacy Act) all personal data collected by the Department is confidential and can only shared with others with your written consent.

All data collected is only used in summary form only to provide occupancy levels and average daily rates for different accommodation types and for different areas of the province.

The summary information can be used by you the operator for planning and marketing purposes. Please contact the Tourism Research Division at the contact information provided if you require summary statistics providing occupancy and average daily rate for your property, area or any custom reporting.

This summary information is also used by other stakeholders including the Provincial and Federal Government, Financial Agencies, Hospitality Newfoundland and Labrador, Economic Zone Boards, Tourism Associations, Consultants and the general public.

 What You Need To Know to Complete the Monthly Form
Please refer to this section when completing your monthly report.
Section 1 (Required)
Name of Property:  Operating name, not the company name.
Mailing Address/Location: Your complete mailing address and location (community) of the property. 
Licence Number:  Licence number under which your property is operating. One completed form per licence is required.
Reporting Month: Indicate the month and year for which you are currently reporting.

Property Status:  Indicate whether your property was closed or open during the reporting month.  If open, indicate the number of nights you were operating.
Section 2 (Required)


Number of Rooms, Units (for cottages/cabins) or Sites Available: Total number of rooms, units (for cottages/cabins) or sites available for rent during the reporting month. 

Number of Room-Nights or Site-Nights Available: This is the total number of rooms, units or sites available for rent during the reporting month multiplied by the number of nights operating during the month.

Number of Room-Nights or Site-Nights Sold: Add together the number of rooms, units or sites sold for each day of the month you were operating.
Revenue from room, unit or site sales: Amount of money received for the renting of rooms, units or sites during the reporting month. 

Section 3 (Optional)


Daily Worksheet: Provides an optional worksheet that allows operators to record and monitor daily rentals and associated revenue.
Please make a copy of your completed form for your own files.  Please forward the completed form to the Department by the tenth day of the following month.

Questions/Additional Information

Please keep a copy of this brochure as a reference document.  Completed forms, questions, requests for electronic copies of the form, summary statistics and/or comments should be directed to the address, e-mail, and telephone or fax number listed below.
Thank you for continued co-operation in meeting the requirements of Section 16 of the Tourist Establishment Regulations as well as your support of the Department of Tourism, Culture and Recreation’s travel/tourism data base.

Contact Information

Tourism Research Division

Dept. of Tourism, Culture & Recreation

P.O. Box 8700

St. John’s, NL, Canada, 

 A1B 4J6

Tel:  (709) 729-2976

Fax: (709) 729-0870

E-mail: rhaynes@gov.nl.ca or occupancystats@gov.nl.ca
_1290940404.unknown

