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Cultural Economic Development Program
Department of Tourism, Culture and Recreation
Project Payment Request Form
Please fill out the appropriate section (I, II, III) that applies to your current claim. Clients may apply for a 50% advance payment. A larger advance may be requested under special circumstances. Please contact the Heritage CEDP Officer to discuss the situation. The 10% hold back will be issued upon receipt of a final payment request, project receipts and report.

	Applicant Name:  
	File #

Date: 

	I.  Advance Claim (50%)

Amount Requested $_____________________________



	II.  Progress Payment Request (Clients may submit claims to a total of 90% of project cost less amount of advance claims or previous payments)

A progress report must accompany a progress payment request, including:

· project activities to date

· expenses incurred to date, enclosing copies of receipts 

· any changes to project schedule or the project overall

Amount Requested $_____________________________


	III.  Final Payment Request (Total CEDP project contribution less advance and progress payments)

Amount Requested $______________________________ (copies of all project receipts required)
Please provide a report of all activities undertaken as a result of this contribution. Please include any comments you may have on the overall impact of your activity on the social, economic and cultural well-being of your community. 

Project funding: Information is requested for the duration of your project

Employment (person-hours) ________________

Number of visitors/audience _______

Number of volunteer hours contributed ________
Note: Please provide copies of any plans, reports, promotional items and any evaluation results (surveys, etc) as a result of this project


___________________________

____________________________       
____________________

Name of Signing Officer

Signature



Date
Submit to:

Lucy Drown Heritage Officer, CEDP
Dept. Tourism, Culture, and Recreation

Government of Newfoundland & Labrador

P.O. Box 8700 St. John’s, NL A1B 4J6

Facsimile: 709-729-0870    Telephone: 709-729-1409

Any personal information collected or provided as part of the application process will only be used for purposes relating to the operation of the relevant funding programs and for statistical reports. All information will be kept confidential and will not be disclosed to third parties without your consent unless required or authorized by law. Any questions or comments regarding privacy issues can be directed to Jennifer Flight, Policy Analyst, Department of Tourism, Culture and Recreation, 709-729-6370.

